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More than 100 resumes and cover letters written by the world's oldest resume-writing company. Resumes
shown helped real people not only change jobs, but also transfer their skills and experience to other
industries and fields. An indispensable tool in an era of downsizing when research shows that most of us
have not one but three distinctly different careersin our working lifetime. “If you are looking for an all-
purpose book on resume preparation, this is the best one on the market. Based on my 30 years of helping job
hunters, | have learned that half the people embarking on ajob hunt aren’t really sure what they want to do
next. This book shows how to present your experience in an al-purpose way so that you will have broad
appeal to awide variety of industries and fields.”—Anne McKinney, Editor Praise for this book and other
books in the Real-Resumes Series: “ The superior, readable samples, customized to professionals, college
graduates, and career changers, distinguish this work from others. Essential for library
collections.”—LIBRARY JOURNAL "For anyone hoping to enter or change fieldsin the job market and
wondering how best to compose aresume or cover letter, this thoughtful resource should come as a welcome
and valuable tool. Editor Anne McKinney has an MBA from Harvard Business School and over 30 years of
directing a professional writing and career consulting team that has helped people advance in their fields,
change careers, or secure afirst job after college graduation. Here she has compiled more than 100 examples
of resumes and cover letters that address every conceivable occupational and employment field, with a
separate section for career changers. It begins with a blueprint for planning an effective job campaign that
covers how to use your resume and cover letter and researching companies to preparing for an interview and
negotiating salary. The next section features resumes and cover |etters that experienced professionals used to
land jobs from accounting to transportation. Examples from students and college graduates, and people
changing careersround out the guide. -- SMALL PRESS MAGAZINE "These excellent new guides don't
just provide the usual coverage on how to write aresume. They provide industry-specific examples,
industry-specific tips and cautions, and industry-specific strategies based on real-world resumes. Since many
technical types aren't writers, this comes as a special gift; select awinning format, plug in your background
specs, and away you go. It's that easy--with Real-Resumes in hand."-- THE MIDWEST BOOK REVIEW
“Those picking up this book will be looking for specific references. Mot likely they will find what they’re
looking for. The first section, in particular, iswritten in clear, practical terms, and even if you' re a seasoned
executive, there is good information to be reviewed. For those in the personnel industry, a perusal of this
book may have great application to daily job execution.” -INDEPENDENT PUBLISHER “Distinguished by
its highly readable samples." —LIBRARY JOURNAL “Part of an excellent real-resumes series.” —-THE
BOOK READER *“This thoughtful resource should come as a welcome and valuable tool.” -SMALL PRESS
Testimonials from people who have used the Real-Resumes Series: "I am not awriter, and | was terrified at
the thought of writing my own resume. The Real-Resumes Series boosted my confidence and gave me the
ability to write a great resume and cover letter." --Jorge N. "After spending some years in private industry, |
wanted to get afederal job. The Real-Resumes samples showed me how to create afederal resume and KSAs
for federal employment.” --Kaely M.
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From reader reviews:
Jan Doyle:

The book Resumes & Cover Letters That Have Worked can give more knowledge and also the precise
product information about everything you want. So just why must we leave a very important thing like a
book Resumes & Cover Letters That Have Worked? Severa of you have a different opinion about
publication. But one aim that will book can give many datafor us. It is absolutely suitable. Right now, try to
closer with your book. Knowledge or details that you take for that, it is possible to give for each other; you
may share al of these. Book Resumes & Cover Letters That Have Worked has simple shape neverthel ess,
you know: it has great and big function for you. Y ou can seem the enormous world by start and read a
reserve. So it isvery wonderful.

Josephine Lowe:

What do you about book? It is not important along? Or just adding material if you want something to explain
what yours problem? How about your extratime? Or are you busy person? If you don't have spare time to
accomplish others business, it is give you a sense of feeling bored faster. And you have extratime? What did
you do? All people has many questions above. The doctor has to answer that question due to the fact just
their can do this. It said that about publication. Book isfamiliar in each person. Yes, it is appropriate.
Because start from on pre-school until university need that Resumes & Cover Letters That Have Worked to
read.

Reta Zimmer:

Are you kind of occupied person, only have 10 or perhaps 15 minute in your day to upgrading your mind
expertise or thinking skill even analytical thinking? Then you are experiencing problem with the book in
comparison with can satisfy your small amount of time to read it because all this time you only find reserve
that need more time to be go through. Resumes & Cover Letters That Have Worked can be your answer
mainly because it can be read by an individual who have those short extra time problems.

May Davidson:

Y ou can get this Resumes & Cover Letters That Have Worked by ook at the bookstore or Mall. Merely
viewing or reviewing it might to be your solve difficulty if you get difficulties to your knowledge. Kinds of
this book are various. Not only by simply written or printed but in addition can you enjoy this book by
simply e-book. In the modern eraincluding now, you just looking by your mobile phone and searching what
your prablem. Right now, choose your ways to get more information about your guide. It is most important
to arrange you to ultimately make your knowledge are still update. Let's try to choose appropriate ways for
you.
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